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Brookline Educators 
Union 

 

Adoption and 
Pregnancy Packet 

This packet is for school employees (men and women) who are expecting a child (by 
birth or adoption).  It is only as a guide.  Please see your BEU Representative or the 
BEU president for advice, guidance and help with completing the forms. 
 

1. Introduction 
2. Getting Started 
3. Sick Leave  
4. Sick Leave Bank 
5. Leaves of Absence 
6. Changing Your Plans 
7. Summer Time 
8. Returning to Work 
9. Health Insurance 
10. Implications on gaining PTS 
11. Union Dues and other deductions 
12. Resources/Phone Numbers 
 

Attachments 
13. Child-Bearing/Child-Rearing Application Form 

        14.    Continuation of Benefits Form 
15.  Application for Use of Sick-Leave Bank 
16. Medical Documentation Protocols 
17. A Graphical Time Line 
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1. Introduction 
 
This packet is for men and women who are expecting a child by birth or adoption.  We have tried to 
make this packet as complete as possible, but every situation is unique so we strongly encourage 
you to consult your BEU Representative or the BEU President.  While you should read this 
packet carefully, it is meant only as a guide and should not be used to make decisions in isolation.   
 
References in this document are to the three collective bargaining agreements between the BEU and 
the Brookline School Committee: Unit A, Unit B, and the Paraprofessional Unit.  References are 
abbreviated: P§3.11.A means the Para Unit, Article 3.11.A. 
 
2. Getting Started 
 
Well, you’ve already started, CONGRATULATIONS!!!  
It is quite a wild and wonderful ride on which you are about to embark. 
 
We suggest you begin making your employment decisions regarding your or your partner’s 
pregnancy or adoption by talking to a BEU Rep or the BEU President (The BEU phone number 
is 617-277-0251).  We will be able to outline your rights, help you through the process and advocate 
for your needs.  These conversations are held in the strictest confidence.  There are deadlines to 
meet (the soonest is 5 months before birth), so you should start as soon as possible. 
We strongly suggest you start a file with all the materials, copies of forms, etc. 
 
After you’ve learned your rights (more on that below), you will need to make some tough decisions 
about your future. Some of these decisions must take place 5 months before your due date.  Then 
you should tell your supervisor (elementary principal or secondary curriculum coordinator) of your 
situation and what you tentatively plan to do.  Then you can finalize your plans and fill out the 
Child-Bearing/Child-Rearing Application Form. 
 
Finally, if you are pregnant you probably already know that there are additional health risks 
associated with your pregnancy.  In particular, the risks associated with working in a school 
environment include certain childhood communicable diseases.   The BEU suggests that you let 
your school nurse know that you are pregnant if you feel comfortable doing so.  Conversations with 
your school nurse will be held in confidence. 
 
3. Sick Leave 
 
By law (the Pregnancy Discrimination Act of 1978), any illness or disability resulting from 
pregnancy or childbirth must be treated like any other illness or disability.  Therefore, if you are 
pregnant, you are entitled to sick leave as long as you are incapacitated by pregnancy, birth and 
recovery - before and after birth.  It is just as if you break your leg or have a heart attack.  The 
“period of disability” is determined by your health care provider in consultation with you. 
 
With your application form (attached), you should provide a note from your health care provider.  
This note just needs to designate the date of your expected delivery.  Inform your health care 
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12.  Resources/Phone Numbers 
 

Brookline Educators Union, Main Office 
 tel: 617-277-0251 
 fax: 617-232-9413 
Brookline High School, Room 004A 
 

for questions about your rights and responsibilities 

BEU Sick Leave Bank Co-chairs 
 Barbara Hedges 
  tel:  617-879-4682 or 617-325-8346 
   
 Dominique Aumiller (BHS) 
  tel:  617-777-4520 
  fax: 617-232-9413 
 

for questions about the sick leave, the Sick Leave 
Bank or medical documentation 
 

Human Resources, Brookline Public School  
 tel: 617-730-2405 & choose “options” 
 fax: 617-730-2108 
Town Hall, 5th floor 
 

for questions about the status of your leave, rights 
and responsibilities 

Payroll Office, Brookline Public Schools 
(closes at 12:30 on Fridays) 
 tel: 617-730-2421 
 fax: 617-730-2681 
Town Hall, 5th floor 
 

for questions about your paycheck, both 
compensation and sick day or A-day accrual and 
use 

Human Resources, Town of Brookline 
(closes at 12:30 on Fridays) 
 tel: 617-730-2120 
 fax: 617-739-7519 
Town Hall, 2nd floor 
 
Christopher McLaughlin, Benefits Administrator 
Town of Brookline  
         Tel: 617-730-2117 
 
Chris Nilan,  
          tel: 617-730-2413 
 

for questions about health care and other benefits 
 
 
 
 
 
for questions about the coordination, enrollment, 
and/or modifying all health care and benefits. 
 
 
Informal questions about available benefits or the 
benefits process may be directed to Chris 
 

Employee Assistance Plan (Wellness Corp) 
 24 hour tel: 800-828-6025 
 
 
 
Pam Payton, RN, Occupational Nurse Case 
Manager 
333 Washington St, Room 211 
Brookline, MA 02445 
          tel: 617-730-2290 
          fax: 617-739-7519 

A confidential and voluntary counseling referral 
service provided free of charge to employees and 
their dependents.  In addition, they run a “New 
Parent Transition Program.” 
 
Evaluates your confidential medical status claims. 
All doctor notifications should be sent to Pam. 
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_____________ 5 months before due date or when adoption finalized: request extended child-rearing leave.  
 
_____________2 months before due date: apply for child-bearing sick leave & apply for use of sick leave bank. 
 
      ______________________ 
 
 
 
 
  __________________________________________BIRTH OR ADOPTION______ 
 
 
 
 
 
 
 
 
 
 
 
   ___________ 
 
 
                          ________________________________________________ 
 
 
 
 
      ______________________ 
 
 
 
 
 
        
      _____________________ 
          
       
 
 
       
 
 
 
       

Required bedrest uses sick days. 
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RECOVERY 
First, use own 
sick days; then 
use Sick Leave 
Bank (1/4 to be 
paid back) 

Can be paid up to 12 additional 
days if you have your own days 
available 

Unpaid FMLA time 

Feb. 1: Units A, B notify town of desire 
to take up to 2 yrs. of extended leave.  
(Pre-Jan 15 birth/adoption=1yr.)  

Mar. 1: Paras notify town of desire to 
take up to 1 yr. of extended leave.  (Pre-
Jan 15 birth/adoption=1yr.) 
 

 _________________________________________ 
Additional leave, or change of plans at discretion of the administration. 

Units A & B: Up to 12 sick days for 
paternity or adoption. Paras: 10. 
sick days) 

Mass Maternity Leave Act 
(MMLA) is for employees who 
have worked at least 3 months but 
less than a year.  
 

Eligibility for enrollment in 
Sick Leave Bank: 
Units A & B and Paras after 
2 years.  

Mar. 15: Notify town by, if there are 
extenuating circumstances.  
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